Statewide Training Calendar Request Form
Please fill in all fields as best as possible. If there are multiple sessions for an event, please clearly state the date, time and venue for each session. Please fax your completed form to Donna Brown on 03 9639 2175 or email it to dbrown@vicnet.net.au. 
	Name of event / course:
	

	Venue:
	

	Date and time(s):
	

	Description of event:
	

	Main presenters name:
	

	Organiser name and contact details:
	

	Target Audience (please bold those applicable): 
	Senior Managers

Middle / Functional Managers

Frontline Managers / Supervisors

Librarians 

Library Technicians

Library Officers

Specialist Staff

All Staff



	Cost (please state if free):
	

	Qualifications gained (if applicable):
	

	Catering details:
	

	Places in class:
	

	Closing date:
	

	Other details or notes:
	


To support your invoicing of participants in your event, please provide us with a name and email address, and we will provide participant billing information as an excel spreadsheet:
	Name:
	

	Email address:
	


If you have any enquiries, please contact Donna Brown on 8664 7001.
